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Overview

The aim of this White-Paper is to present to SAP HR/Pay customers some methods that
other SAP HR/Pay customers are using to streamline the often tedious and time-consuming
process of Payroll to Finance reconciliation.

This paper discusses the process of reconciling Payroll Results to Finance Posting Results
within SAP and suggests methods to dramatically reduce this manual process.

The Paper focuses on the process of automating this reconciliation using the SAP R/3
Generic Reporting Toolkit, which is supplied by SpinifexIT.

e The details in this WhitePaper are based on similar scenarios that are currently set-
up at different clients throughout Australia, New Zealand and Europe.

Who is SpinifexIT?

SpinifexIT is a highly specialised SAP HR/Payroll Toolkit development company. SpinifexIT’s
sole strategy is to develop HR/Payroll ‘Business Improvement tools’ which assist the end
user in some of the more complex areas of SAP R/3 HR/Pay. SpinifexIT was incorporated in
2003 and supplies its software to over 100 government and commercial SAP HR/Payroll
sites throughout Australia. SpinifexIT is Australia’s leader in software provision to SAP
clients within the HR/Pay market.

What is the SpinifexIT Generic Reporting Toolkit?

The Generic Reporting Toolkit is an SAP R/3 ‘Process Improvement Tool’ that runs within
your SAP HR/Pay system. It has been built using a standard SAP framework and
methodology and will therefore, never conflict with a customers own configuration. The
toolkit’s purpose is for organisations to automate a number of more difficult and time-
consuming processes such as:

Automation of Payroll to Finance Reconciliation
Automation of Deduction Processing (eg SuperChoice)
Pay to Pay comparison processing

Complex Payroll results reporting (wagetype reporting)
Leave reporting

Trend reporting

Audit reporting and many others

NogaswbdE

This WhitePaper discusses how other sites have streamlined one of these processes
(#1: Automation of Payroll to Finance Reconciliation)
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Payroll to Finance Reconciliation - Overview

The question often arises

How can | ensure that all payments and deductions are correctly posting
through to Finance?

This often results in many weeks of time-consuming work to reconcile the payroll system to
the finance posting results. The reconciliation will involve the identification of all payments
from SAP payroll. These will be individually linked to payments posted to General Ledger,
Vendor and Balance Sheet accounts. This process would then need to be followed each
subsequent time that the payroll and finance systems were to be reconciled.

There are numerous reasons why payments in finance do not match those in payroll. Some
of these include

Payments not linked to a General Ledger Account

Deductions not linked to a Vendor Account

Issues with posting runs

Issues caused by changing of GL/Vendor configuration and retros
Payroll runs not posted (Especially common with off-cycle payrolls)

Old cost centers blocked from posting but wagetypes still posted to these

Through the Generic Reporting Toolkit, it is now possible to setup reports that can simply run
every financial reporting period or pay period, which will automatically perform the
reconciliation process of all Payroll Payments and Deductions to Finance accounts. Through
these reports, it is now possible to run a reconciliation which would have previously taken
weeks in literally minutes.

Not only can the reports identify if payments or deductions are not linked correctly to GL
accounts, but the reports allow you to drill right down to the employee(s) who have the
issues to allow for further investigation of the issue.

Master- Personnel Area” | Master- Emp Mo & Name ™|z FPayments £ Posting Pavments |z Payments (Diff)|z Tan Posting Tax|z Tax (Diff |z Deductions|z Posting Deductions |z Deductions (Diff)
ARDI :‘ == 1697838 = 16,978.37 = = 0.01 == 15,234.00- = = 1523400 == 0.00 ==  4,243.94 =« 4,243.94 = » 0.00
RCO4 & = 12,457.08 == 10,402.88 = = 2,054.20 == 2,790.00- = = 2790.00- == 000 == 184137 == 184137 == 0.00
IRTDS & . 2,959.26 =» 2,959.26 = = 0.00 == 936.00- = = 936.00- == 0.00 == 17231 = = 17231 = n 0.00
ID' mee 3230472 sun 30,340.51 == 205421 wus 1896000 === 1896000 = == 0.00 =ux 6,257.62 = un 6,257.62- = = = 0.00

The above shows an example of the report output with the results shown at
the main personnel area level.

*NOTE: The grouping can be altered to be different items, such as Cost Center, Company
code, Payroll area etc.
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Master - Personnel Area ~ Master - Emp Mo & MName zPuslmg Paymen... £ Payments (Diff) ): Posting Tax; ): Posting Deductio...|z Deductions (Dify

= - 16,978.38 == 16,978.37 = = 001 == 1923400 ==  15234.00 == me 424394 2 n 4,243.94 =
00000501 Mrs Fredrica Geo &= 2,054.20 = 0.00 = 2,054.20 = 614.00- = 61400 =  0.00 = 120.00- = 120.00- = 0.00
00308161 Miss Sylvia Amel =1 3,064.16 = 3,054.16 « 0.00 = F72.00 = 772.00 = 0.00 = 34442 = 34442« 0.00
00510076 MrRonald Edward e 1,610.70 = 1,610.70 « 0.00 = 258.00- = 258.00- = 0.00 = 34442 = 34442 o 0.00
45561623 Mrs Annette Grac e 1,563.00 = 1,563.00 « 0.00 = 24200 = 242.00- = 0.00 = 343.69 = 343.69 = 0.00
45565076 Mrs Teresita Ann = 1,954.81 = 1,954.81 - 0.00 - 47400 = 474.00- = 0.00 - 0.00 - 0.00 - 0.00
45569322 Mrs Christina Da =1 1,438.71 = 1,438.71 « 0.00 = 21200 = 212.00- = 0.00 = 34442 = 34442 = 0.00
55571297 Ms Kumari Croall &= 781.50 = 78150 « 0.00 = 218.00- = 21800 = 000 = 34442 « 344.42- = 0.00
RCO4 o =n 12,457.08 s x 10,402.88 = = 2,054.20 = 2,700.00- = = 270000 == 000 == 184137 un 1,841.37- a s 0.00
RTO5 =1 2,959.26 == 2,959.26 = 0.00 = s 936.00 = = 936.00- == 0.00 == 17231 u s 17231 a s 0.00
2N men 3239472 wus 30,3051 swx 205421 = s s 18,960.00- = s = 18,960.00- == 0.00 == 625762 susn 6,257.62- s nn 0.00

The detail can then be further drilled into, to show the employees who had payroll
results and posted results.

Master - Emp No & Name = Paymenis|s Posting Payments|zPayments (Dif[=  Tau/z Posting Tax|= Tax (Diff} = Deductions|=Fosting Ded.. [z Deductions (Diff)|Payroll - itagetype & Des... |Fasting - GL Accaunt & Des

= 1697838 - = 16,978.37 0.01 ==« 1523400 == 1523400 =« 000 == 4,243.94 =« 424394 0.00
00000501 hrs Fredrica Geo e 2,054.20 = 0.00 = 2,054.20 = 614.00- « 614.00- « 0.00 = 120.00- « 120.00- = 0.00
00308161 Miss Sylvia Amel = 3,054.16 = 3,054.16 = 0.00 = 772,00 - 77200 = 0.00 = 34442 = 3442 - 0.00
00510076 Mr Ronald Edward 0.00 0.00 000 0.00 000 0.00 344 42 0.00 344 42 110 -Net payments/Deduct
0.00 0.00 000 258.00- 000 258.00- 000 0.00 0.00 #1411 -Taxation 15t envelo
1,810.70 0.00 161070 0.00 000 0.00 000 0.00 0.00 |0611 -Ordinary Hours
0.00 0.00 000 0.00 000 0.00 000 0.00 0.00 0000045100 -ADOMALILSL Pr
0.00 0.00 000 0.00 000 0.00 000 0.00 0.00 0000042100 -5 &W Clearin
0.00 0.00 0.00 0.00 25800 258.00 0.00 0.00 0.00 0000044100 -Taxation
0.00 0.00 000 0.00 000 0.00 000 344 42 34442 0000043100 -Deductions
0.00 1,810.70 161070 0.00 0.00 0.00 0.00 0.00 0.00 0000100002 -Basic Admin S
0.00 0.00 000 0.00 000 0.00 000 0.00 0.00 -ADOMLILEL Ex
00510078 hir Ronald Edward [« 1,610.70 « 1,610.70 « 0.00 « 258.00- « 258.00- « 0.00 = 344.42. .« 34442 . 0.00
A5661623 Mrs Annette Grac S5 » 1,563.00 « 1,563.00 = 0.00 = 242.00- « 242.00- « 0.00 = 343.60 343.69- 0.00
S55650TE hirs TeresitaAnn =5« 1,954.81 « 1,954.81 « 0.00 « 474.00- « 474.00- « 0.00 = 0.00 « 0.00 « 0.00
A5668322 Mrs Christina Da &5 e 1,438.71 » 1,438.71 = 0.00 = 212.00- « 212.00- » 0.00 = 344.42- . 344.42- . 0.00
S5571287 hs Kumari Croall &=« 781.50 . 78150 « 0.00 « 218.00- « 218.00- « 0.00 = 344.42. .« 34442 . 0.00
= 1245708 = = 10,402.88 == 205420 =« 2,790.00- s = 2,790.00- s« 000 == 1,84137-5s 1841375 s 0.00
295026 « = 2,050.26 == 0.00 «« 936.00- « = 93600 «» 0.00 «u 17231 .« 17231« & 0.00
== 3239472 === 30,340.91 === 2,054.21 === 18,960.00- - = = 18,960.00- = = = 0.00 === 6,257...- = = = 6,257.62- = = = 0.00

This can then be drilled right down to show the individual wagetypes, GL accounts
and vendor accounts, for analysis purposes.

Example Reconciliation

It is possible to reconcile any payroll payment or deduction wagetypes through to one or
several GL accounts or Vendors. The following scenario will however give an indication of
one possible way to setup the report.

Case Study — Requirement is to reconcile all payments & deductions to
Finance Requirement:

A company has numerous GL Accounts as well as Vendor Accounts within
their system. They want to ensure that all of the payments and deductions for employees are
actually linked and are posting to these Accounts correctly.

Solution: Using one of the many reports from the SpinifexIT Generic Reporting Toolkit
(Payroll to Finance reconciliation Report), this reconciliation can be setup. This report can
report on both the results from the payroll runs and those results posted to Finance.
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For this scenario, the report is setup with the following columns

Column Name

Data Source

Description

Employee Payments

Payroll results

This column contains all

payments

(wagetypes) which are setup
to be

reported on the payment
summary.

Payment GL Accounts

Posting results

This column will report all GL
Accounts that the employee
payments

are posted to.

Difference in Payments

Calculation Field

Shows the Payroll results
payments

minus the Payment GL
Accounts. This

gives the immediate ability to
see

whether the previous two
columns

balance. If the total of this
column is 0,

then the previous two
columns match.

Non Taxable Payments

Payroll results

This column contains all
payments

which are categorized as
non-taxable.

Wagetypes such as Travel
Reimbursement would be put
into this

column.

Non Taxable GL
Accounts

Posting results

This column will report all GL
accounts

used for Non Taxable
Payments

Difference in Non
Taxable Payments

Calculation Field

Shows the Payroll results
non taxable

payments minus the Posting
Non

Taxable accounts

Total Tax

Payroll results

This column contains all
taxation

wagetypes from the payroll
results.

Tax Vendor Account

Posting Results

This column contains all
vendor
accounts that Tax posts to.
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Difference in tax Calculation Field Shows a difference in the tax
from

payroll to the tax posted to
Finance

Total Deductions Payroll results This contains the total
deductions

wagetype /110. Alternatively,
the

deduction wagetypes could
be output

into this column.

Total Vendor Posting results This contains all vendors that
the

deductions would be setup to
post to

Difference Deductions Calculation Fields Shows the difference in the
deduction

amount to the individual
vendors

posted in Finance

Amount Paid Payroll results This contains the bank
transfer amount

from wagetype /559 (Bank
transfer).

Difference Paid Calculation Fields Total of the GL Accounts
less Tax

Vendor, Less Deduction
Vendor Less

Amount Paid

The above report set-up shows

e Any difference between amounts paid to the employee to the amounts posted to
Finance GL Accounts

Any difference in Tax that the employee has paid to the tax posted to Finance
Vendor accounts

Any difference in the deductions which are sent to vendors

Any difference in the amount paid.

The above example, gives the ability to reconcile each payroll area (Or if required, multiple
payroll areas), through to the finance posting results. If a payroll payment or deduction isn’t
correctly posted to finance, it will allow the user to drill into the report to show the employee
who doesn’t balance.

As this report runs online and doesn’t require any external downloads from SAP, the

reconciliation can be run on a regular basis and can even be scheduled in background with
the results emailed to a particular user.
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Example Report output

Another simpler scenario may be to simply reconcile the tax payments made to individual
employees, through to the account that tax is posted through to. This will verify that the tax
has been posted correctly. In this case, the report is setup to only display the tax wagetypes
from payroll, the tax vendor accounts and the Difference between the payroll amount and the
posted amount.

The following screen shows an example of the report when it is first executed. As can be
seen, the difference column immediately shows whether the posting balances or doesn’t
balance.

Additionally, this report has been setup to also include the wagetypes and Vendor accounts
that the values are paid against.

A E I CER LHE STL8 RE @E
Posting -> Payroli Reconciliation (Amount)

Ha9¥ 8% @ BEATeh BE=d

ler - Cost center Master - Emp Mo & Name Tax|z Posting Tax| 2 Tax (Diff)| Payroly- Wagetype & Description| Posting - GL Account it & Descri ntion|
= R 1,550.00 = = 1,550.00 = = 0.00
A3554 =9 . -‘ 15,234.00- = = 1523400 = = 0.00
RO0DOZ = O -’ 2,176.00- = « 217600 « = 0.00
\ /l 18,960.00- = 18,960.00- = 0.00
A K \
Sort Criteria is Column Column Highlight any
user definable. Contains Contains differences between
The above wagetypes || wagetypes || the tax in the
example is from the from the Payroll results and
sorted by Cost payroll Finance the Posted Tax
Center and results Posting
Employee Results
E [ {mc1 (1) (400

This can then be drilled into to show individual employee results.
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Posting -> Payroli Reconciliation {Amount)

HAFF E% CBOEATeb B<s | B

Master - Cost center Master - e = T: ing Tax| £ Tax (Diffy| Payroll - Wal e & Description| Posting - GL Account & Description
= wn 1,55000- = « 1,55090- = = .0
0015180 Miss Rosemary Ja S //348.00- - 348.00-% / 000 '\
00043141 Ms Joanna Klimez & =\ /11,896.00- = 18900 - \ /[ o000 '\
00308161 Miss SyviaAmel 5. \ /77200 « 77200.. \ [ om0\
55556077 Ms Dianne Maree = 80.00- = 80.00- « 0.00
55559858 Miss Maria Gabri (5« 454.00- = 454.00- = 0.00
55560171 Ms Rasma Anita C (= 248.00- - 248.00- « 0.00
55561623 Mrs Annefte Grac = 242.00- - 242.00- = 0.00
55664177 Mrs Terrie Anne 5y / 482.00- = 48200 -  / 0.00
55665076 Mrs Teresita Ann /' \ 47400 - 474.00- = 0.00
571287 Ms Kumari Croall i Ax \ 218.00- - 218.00- ./ 0.00
55582139 Ms Teresa Paujr” &« \z@;:ﬁc:& Jég}a’- 0.00
A3554 fizY . — we 15,234, .00 = = \ 000 / AN
RO002 & f we 2,176.00- = » 2,176.00- = = e N\
II;, / wes 18,960.00- = = « 18,960.00- = = « 0.00 N\

/

AN

The detail can be
drilled into, to display

The Amounts are also
shown at an employee

If an Employees Tax
doesn’t balance, this

employee details. level employee will be
highlighted

immediately

These figures can then be drilled into further, to show the wagetypes paid, the payroll period
that it was picked up for and the posted wagetype and the posted GL account. This is very
useful for analysis purposes as it means that no further reports need to be executed when
analyzing the cause of the variances.

- - - - =y Py n Sl s
[- Costoen, ster - Emp . = 1.550.0& :: s ﬁfnum Bayroll - Payrol - Wosivoe. Desed mmlm&ggcm
A3554 2001 5100 Miss Rosemary Ja 0.00 0.00 0.00 [f10-Net paymants/Deduct
348 O 000 348 001411 -Tazaton 181 ermelo
000 000 0.00 0511 -Ordinan) Hours
0.00 0.00 0.00 0000045100 -AD DIALILSL Pr
000 000 000 0000042100 -5 &% Clearin
000 34800 34800 0000044100 -Taxation
ooo 000 0on 0000043100 - Deduchons
ool 0o 0ol 0000100001 -Basic Mursing
0.00 000 000 Q000880001 -AD DWALLSL Ex
00015130 Miss RosemanJs [« 349,00 « 34600« 0.00
Q0043147 M3 Joanna Klimez 4« 11,896.00. « 1189600 «  0.00 Wagetypes, GL
00308167 MIss Sylia Amel ire 77200 « 772000« 0.00
55556077 M3 Dianne Marea e 90.00- - 8000 .  0.00 Accounts, and =
56553358 Miss Matia Gabr = 454.00- « 45400 .  0.00 : o
55560171 M3 Rasma Aitac = 248.00- « 2400- - 0,00 lnle ldual amounts can
56561523 Mrs Annatia Grae. = 242,00 = 24200 « 000 be shown by dnlllng
SH56417T Mrs Temie Anna (=% 482.00- « AB2.00- « 0,00
55565076 Mrs Teresiladnn e 47400 » 47400 « 000 down further SR
55511297 Mz Kuman Crosll - 25« 24800 « 21800 - 000
99583139 M3 Teresa Paulin = 2000 « 20.00- « 0.00
A3554 fay we 1523400 « 0 1523400 <« 000
|RoDD2 = “v 217600 «s 217600+« 000
| =Y «en 1096000 « .. 1096000 ... 0.00
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Key Features of the Payroll to Finance Reconciliation Report

e Ability to setup up to 8 user defined columns for payroll results. Individual wagetypes
or a range of wagetypes can be specified here. Additionally, wagetypes can be
nominated by evaluation class or processing class settings.

e Up to 8 user-defined columns can be defined to report the posting results. Columns
contents can be nominated either by wagetype, GL account or Vendor account.

e Calculation fields can be included on the report to add and subtract columns. This is
especially useful as they can be used to show the differences between the columns.
When the amount is 0, then both columns match.

e Column headings can be user defined to allow the report to be customized to the
company’s individual requirements.

e Ability to customize the sort criteria. Report can be sorted by numerous items such
as Company Code, Payroll Area, Cost center, etc.

e Ability to include other fields on the report such as GL accounts, GL Account
Description, Vendor Account, Vendor Description, Wagetypes, symbolic accounts,
Cost Centers etc... This allows for further analysis of an employee, if they do not
balance to determine what was paid and what was posted.

Report can be run for all employees or a subset of employees

The same report can be used for different purposes. le. The reconciliation of the
entire pay could be setup through this report and this setup could be saved against a
variant. Then additional variants could be setup to reconcile tax, superannuation
deductions, or particular individual payments.

e Can be executed on simulation pay periods, to allow for reconciliation before the
payroll is exited and the results posted.

e Can exclude end of month accruals, to allow this to link directly back to the payroll
results.

For further details on this type of Reconciliation or any other reporting or
reconciliation issues you may have within SAP HR/PY, please contact
ROC on mailto:info@roc-group.com
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